
Wedding Procedure Flow Chart

Download MPC Application 
Form from

www.fcbc.org.sg/

pastoral-care/wedding

Submit application form 
to

weddings@fcbc.org.sg

Team Pastor to approve 
application

WS arrange for couple to 
meet WS Pastor-in-

charge for wedding policy 
briefing and PE

Couple selects schedule 
and registers for MPC 

(Part 1)

(TFSL sends a confirmation 
email to couple)

Couple approaches WS or 
other churches to book 

wedding venue

Couple calls WS to fix 
solemnisation date and 

time

MP fixes wedding date 
with couple, couple 

submits “assignment” 
homework to MP

MP meets with couple for 
additional 2 weeks of 

classes (Part 2)

Couple attends 4 weeks of 
MPC classes

(MSF refunds $70 upon 
completion)

Couple submits 
“inventories” to WS before 

meeting MP

WS sends confirmation 
letter to couple advising 

solemnisation date, time, 
and name of solemnising 

Pastor

Fix date for wedding 
rehearsal with MP

Couple submit Marriage 
Application

(see next slide for more 
info)

MP conducts wedding 
rehearsal,

couple collects marriage 
license and certificate
(Remember to bring on 

solemnisation day)

WEDDING DAY
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Couple receives 
counselling

Not Approved Approved
for MPC

Not Approved
Approved

for marriage

3 months before wedding Week of wedding

MPC
WS
FCBC

– Marriage Preparation Course
– Wedding Services
– Faith Community Baptist Church

PE
TFSL 
MP

– Prepare/Enrich
– TOUCH Family Services Ltd
– Marrying Pastor

ROM
MSF

– Registry of  Marriages
– Ministry of Social and Family Development

1 week 1 month Within 3 days

2 months

Within 1 month

https://www.fcbc.org.sg/pastoral-care/wedding
https://www.fcbc.org.sg/pastoral-care/wedding


Marriage Application Process

Make Declarations

• Eligible couples can 
make online 
declarations

• Track solemniser 
booking

Submit Marriage 
Application

• Joint application (via 
Singpass for main 
applicant)

• Book solemniser

• Input witness details

• Make payment

Conduct Solemnisation

• (Optional) Download & 
print ceremonial 
Certificate of Marriage 
(COM)

Register Marriage

• Receives digital COM via 
email as the legal means 
of transaction

NOTE

• Couple applies online through OMJ (Our Marriage Journey) portal for marriage license, minimum 21 days’ notice (License is val id for 6 months)
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